
f.JY BAN NHAN DAN 	CQNG 116A XA HQI CHU NGHTA VIET NAM 
HUYEN BINH CHANH 	 Dc Ip - Ttr do - Hanh pink 

S6:  48 U  /ICH-UBND 	 Binh Chink ngayi 4thcing 5 nam 2020 

ICE HOSCH 
Tap halt cling tfic van thy, Jut frit lam 2020 

tren ilia ban huy§n Binh Chanh 

an cir K hoach so 5410/ICH-SNV ngay 31 thang 12 Mm 2019 cita Sof 
NOi vv. v c8ng tac quan nha nuoc vac van thu, hat tit va quan 1Y tai lieu km 
frit Mm 2020; 

Can cir K hoach sa 75/ICH-UBND ngay 07 thang 3 ram 2018 dm ny 
ban nhan dan huyen Binh Chanh v chinh 1ST tai liGu tisri d9ng tai cac co quan 
thuOc nguan nap km vao Trung tam km tit lich sir Thanh ph'a troll dia ban 
huyen Binh Chanh giai clop 2018 - 2022; Clang van sa 3879/UBND ngay 19 
thang 9 nam 2019 dm Uy ban than dan huyen Binh Chanh va trian Ichai, thkre 
hien chinh tai 1iu Itru tra va nap luu vao Ltru nil co quan, Trtmg tam Luu trft 
Lich sir Thanh pha; 

Can cir K hoach so"' 63/KH-UBND ngay 04 thang 3 nam 2019 cim Uy 
ban than clan huyen Binh Chart va tang cuang cong tác quan 1Y va hoot dOng 
van thu, tau tnt tai Uy ban nhan dan xa, thi tran ten dia. ban Huyen, giai don 
2019 — 2022; 

Can cu r Ka hoach sa 44/KH-UBND ngay 05 thang 02 Mm 2020 caa Oy 
ban nhan dan huyen Binh Chanh vat thkrc hien ding Mc quanlY,  nha nu& v van 
thu, km tat va quart 1y tai lieu km tria Mm 2020, 

15.y ban than an huyen Binh Chanh ban hanh Ka hoach tã chat Cap huri 
clang Mc van thu, km trU Mm 2020, thu sau: 

I. MIX BICH, YEU CAU 

Tip tvc  nang cao nhan thirc va Udell nhiem dm can b0, Gong chile, 
vien chirc va tam quan tong dm ding tac van thu, km tit tai co quan, don vi. 

Cap nhat, bai clueing kMn thirc, nghiep vu cho can ba, cong chirc, vi8n 
chat thkrc hien tot citing tac van thu, km tit ti co quan, don vi, gop phan thkrc 
hien cong tac lap ho so va giao nap ha so, tai lieu vao Luu ti-ft co quan theo quy 
dinh. 

BM clueing kin thirc co ban va nghiep vi chinh 15,  tai lieu luu tnt di 
vai can ba, cling chirc, vion &ire; gifip can b0, c8ng chirc, vien chirc thkrc hien 
t6t viec giam sat chinh 1y tai lieu km tra Ichi trian khai thkrc hien Ka hooch s6 
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75/KH-UBND ngay 07 thang 3 nam 2018 dm ty ban nhan dan huyen Binh 
Chanh va chinh 157 tai liau tan dung tai the co quan thuac nguan nap hru vao 
Trung tam km tri lich sir Thanh ph6 ten dia ban huyan Binh Chanh giai doan 
2018 — 2022, Ka' hoach só 63/KH-UBND ngay 04 thang 3 nam 2019 va tang 
cueing ding tac quan 15r va hoat dang van thu, luu trit tai fly ban nhan dan xa, thi 
tan tren dia ban Huyan, giai doan 2019 — 2022 va °Ong van sa 3879/UBND 
ngay 19 thang 9 nam 2019 cila 11J' y ban nhan dan huyan Binh CI-1611h v tritn 

Ichai, thvc hien chinh 15,  tai Riau ltru tri va nap km vao Luu tilt co quan, Trung 
tam Luu tri Lich sir Thanh ph6. 

4. Doi Wong tham gia tap huan phai dam bao tham dtr * dü, dung thanh 
phan theo Ica hoach da ra. 

II. Nei DUNG T :AP HUAN 

1. Bad sang (Tir 8 gib' den 11 gibs 30 phut) 

Sop thao va Ic5r ban hanh van ban hanh chinh; tha thirc, ky thuat trinh 
bay van ban hanh chinh; viat hoa trong van ban hanh chinh. 

Tha thirc, kyr thuat trinh bay van ban hanh chinh ella Dang. 

2. Duel chieu (Tir 13 gib.  30 den 16 gib 30 phut) 

Quan van ban. 

Lap ha so va nap km ha so, tai Hat' vao Luu tra co quan. 

Quan 157, sir dung con du va thi'at bi ltru khoa bi mat trong cling taz van 
thu. 

- HuOng dan 'dam tra chat luong ha so, tai liau sau chinh 1; clang the 
chuan bi va cac thanh plan ha so, tai Eau de giao nap ha sa, tai liau thuac nguan 
nap km vao Trung tam Luu tri Lich sir Thanh pho. 

Giai dap thac mac c6 lien quan. 

HI. THANH PHAN THA1VI DV 

1. Lop 1: Khei xi, thi tran 

Thiri gian: Dv kin ngay 13 thang 8 nam 2020 (thii• Nam). 

Dia diem: Hai tubing 1:1y ban nhan dan huyan Binh Chanh, S6 349 
throng Tan Mc, thi tran Tan .Titc, huyan Binh Chanh. 

Thanh phen: Khoang 418 ngued 

Dai din Thuang twc Dung ity, Hai dang than dan, Uy ban Mt dan 
thi tram 03 nguai/dcm vi (48 ngtrori). 

Dai din Uy ban Mit tan Ta quac Viat Nam va cac doan th& xä, thi tan: 
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05 ngueri/don vi (80 nguti). 

Cong chirc, can b0 khong chuyen tacit CCr tOi thieu 50% siS lugng can 
b0, cling chirc vá can b0 kh8ng chuyen trach de tham gia tap huan (trong do bat 
buOc phai c6 c6ng chuc, can b0 khong chuyen trach duce phan ding phi trach 
ding tac van thu— luu tit"  eüa don vi), khoang 290 nguti. 

2. Lop 2: KhOi cac co quan chuyen mon va cac dun vi sty nghiep ding 
1ap thu(ic ty ban nhan dan Huyen 

Thin gian: Dr kien ngay 14 thang 8 nam 2020 (thus San). 

Tha diem: HOi truerng ny ban n1)&1 clan huyen Binh Chanh, Sel 349 
duerng Tan The, thi tan Tan The, huyen Binh Chanh. 

Thanh phAn: Khoang 320 ngueri 

Ca quan chuyen mon (12 co quan va DOi Quan 1ST Trat tv thi): Dai 
din Lath 40 (01 nguti/dcm 	

, 
vi) va thieu 70% cling chirc dm don vi (khoang 

130 ngueri). 

Dan vi sr nghiep ding lap (ket  ca don vi sr nghiep giao dye  ding lap) 
(91 don vi): Dai din Lanh dao don vi (01 ngueri) va vien chirc hoc nhan vien 
phy tech cong the van thu, luu trit (tir 01 den 02 nguti/dcrn vi), khoang 190 

3. Bao cao vien 

Mai Dai din Chi eye Van thu — Luu trü Thanh ph a (02 bao cao vien de 
h8 trg huong clan). 

IV. TO CHtC TEAM HIE: N 

1. Giao Phong Ni vu 

Tong hgp danh sach va eü ding chirc diem danh can b0, ding chile, vien 
chirc, ngueti lao dOng tham dv tap huan. 

Chan bi ph8ng chit HOi nghi tap huAn theo man (phong nn xanh 
throng, chit teang). 

IN BAN NHAN DAN HUYtN BINH CHANH 

TAP HUAN 
CONG TAC VAN mtr, LITU TRU' NAM 2020 

Binh Chcinh, ngay 13,14 thang 8 nain 2020 
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Lien he mei bao cao vien dm Chi cyc Van thu — Lim tril Thanh phi; 
thuec Ser NOi vy. 

In an, cap phat tai lieu tap huan. 

Tang hgp, lap dv trir kinh phi tã ,chirc tap huan trinh Uy ban nhan clan 
Huyen (thong qua Pheing Tai chinh — Ke hoach) xem xet, phe duyet theo quy 
dinh. 

2. Giao Van phOng 	dOng nhfin dfin va Uy ban nhfin dfin Huy0 

Chun b Hai tnremg, am thanh, thiet bi ha trg tap huan. 

Chu tri, phoi h9p \Ted Phong Nei vi ph& hanh thu med cho d& tugng 
than gia tap huan theo K hoach. 

Di trü kinh phi phyc vcr HOi truemg va chi phi gift xe cüa ngued tham gia 
tap huan gfri Ph6ng NOi vi tang h9p, fru& trwoc ngay 06 tiding 7 nem 2020. 

Giao Phong 	chinh - Ke ho4ch 

Ph6i hip voi Phi:mg Nei vy tham muu Uy ban nhan dan Huyen xem xet, 
duyet kinh phi to chi:re Hoi nghi tap huan theo quy dinh tricot ngay 30 'hang 7 

mins 2020. 

Giao Phang Giao chic va Dao to 

Tang hcip va gui danh sach tap huan cira cac truemg h9c (theo mu) ve 
Phong Nei vi ch(nn nhat ngay 15 thong 7 na'm 2020 (girl kern file word theo 
dia chi hap thu din dr: natthao.binhchanh(&,tphcm.gov.vn). 

Phoi hgp Van phong Hai clang nhan clan va Uy ban nhan clan Huyen gui 
thu meri tap huan dn cac dan vi sr nghiep gian dye ding lap khoi Mam non, 
Tien hec va Trung h9c ca sec 

5. DC' nghi Thu twang cac ca quan chuyen m8n, don vi sr nghiep thus& 
Uy ban nhan dan Huyen (trir cac dan vi sv nghiep giao dye gni danh sach ve 
Phong GAD dye va Dao tao), Chu tich Uy ban nhan dan xa, thi tran 

Cu va tao dieu kin cho can be, c8ng chüc, vien chirc, can be thong 
chuyen tech tham dv tap huan day dii theo ke hoach. 

Giri danh sach than dv tap huan (theo mu) v Phi:mg Nei vy tang hgp 
ch(tm nhiit ngay 01 thong 7 nilin 2020 (giri kern file word theo dia chi hp thu 
dien ngttthao.binhchanh(&,tphcm.gov.vn). 

Di ved sa luting can be*, ding chicc, vien chirc va can bo lchong chuyen 
trach khong ea than gia tap huan tai Uy ban than dan Huyen: Giao Thu truang 
ca quan, dan vj, Chia tich Uy ban nhan dan xã, tin tran to tic trien lchai, thvc 
hien tai don vi, dam bao kat qua sau khi tap huan can be, cong chat, vien chirc, 



KT. CHiJ TECH 
H6 CHU TICH 
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can b0 khOng chuyen trach thtrc hien dung theo quy dinh tai Nghi dinh sá 
30/2020/ND-CP va bao cao kat qua thuc hien va ty ban nhan dan Huyen (thong 
qua pheng NOi vu a tiling hop, bap cao), fru& 'Tay 18 thing 9 nam 2020. 

- Phan ding can b0, ding chit; vien chirc chuan bi cac nOi dung con kh6 
khan, vuong mac trong qua trinh thuc hien c6ng toe van thu, ltru trU de trao di 
va duqc hutng can, giai dap tilde mac tai Hoi nghi. 

Minh kern mciii danh sach tap huan)./. 

Noi 
- Sa Ni vu; 
- Chi cue Van thu — lint frit; 
- TTUB; 
- CQCM; 
- DVSN, DVSN giao due; 
- UBND xa., thi trAn; 
- CVP, PCVP; 
- Luu: VT- TH (BT), PNV (Th)." 

Phan Thi dim Nhung 
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